	**ADDENDUM**
(for depository institutions that image and destroy

original paper collateral documentation)

TO

Federal Reserve Bank of New York

BORROWER-IN-CUSTODY OF COLLATERAL CERTIFICATION
to be completed by depository institution’s

internal audit department



	Institution Name:__________________________
	ABA#: __________________________

	A.  Please answer the following questions.

(attach additional pages as necessary)  

	1. Describe how original paper documents are stored prior to imaging.

· Describe the physical storage facility

· Describe how the documents are Protected from loss, fire, theft, and other dangers



	

	2. Describe the imaging process.

· Describe how documents are imaged (who, what technology, etc).

· explain if, how  and how often the accuracy and completeness of the imaging process is tested.  

· describe any problems this testing has uncovered and corrective  measures, if any, taken.

· describe how the ability to alter or delete imaged documents is controlled and how any such alterations or deletions are tracked.  



	

	3. Describe  the storage of and access to imaged documents. 

· describe how imaged documents can be accessed.

· describe any contingency arrangements for imaged document access.


	

	4. Describe how the original paper documents are destroyed 

· Explain how that process is monitored and verified.  For example, is there a log or are destruction receipts generated?




	






	B.
Authorization

	Please have the appropriate officials of your institution review and sign this form.

	I have reviewed the above responses to the Addendum to the Borrower-in-Custody Certification and attest that the responses are accurate.



____________________

___________________

___________




Authorized Signature*

               Title                                         Date

       ____________________                  


             Print Name      

*I am an ___internal auditor ___external auditor  or ___ responsible director.



	I have reviewed the above responses to the Borrower-in-Custody Certification and attest that the responses are accurate.



____________________

___________________

___________




Authorized Signature**


Title 



      Date

      
____________________

            Print Name



____________________

___________________

___________




Authorized Signature**


Title 



      Date

        ____________________

            Print Name




Revised Feb 2005


