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FEDERAL RESERVE BANK OF NEW YORK 
BORROWER-IN-CUSTODY OF COLLATERAL  

NEW LOCATION QUESTIONNAIRE 

 
Institution Name:_________________________ 
 
ABA:___________________________________ 
 
 
Date of Move:____________________________ 
 

 
Contact:_____________________________ 
 
Telephone:___________________________ 
 
E-mail 
address:_____________________________ 
 
 

 
A DI may not move any promissory notes, loan agreements or other supporting documentation (together, 
the “collateral documents”) relating to the pledged loans without prior written notification to, and approval 
from, the FRBNY. 

 
A DI must request approval to move (internally or externally) the collateral documents by completing a New 
Location Questionnaire. The request must be made thirty days prior to the requested move date in order to ensure 
the necessary protective measures are taken. Before the transfer can take place, the FRBNY may require, at its 
discretion, that an on-site inspection of the new location be conducted.  FRBNY staff will then work with the DI to 
develop a suitable schedule to transfer the collateral documents to the new site.  
 
The FRBNY will not give any value to pledged loans in transit. While the loans are in transit and depending on 
the circumstances, the FRBNY may request that a DI pledge other assets as collateral.. 
If needed, contact the Discount Window at Discount.Collateral@ny.frb.org for a Microsoft Word version of this form.  
Handwritten certifications will not be accepted. 

Collateral Type (e.g. Commercial Loans, Consumer Loans, etc.): 
 
_______________________________________________________________________________________ 

A. PLEASE ANSWER THE FOLLOWING QUESTIONS. 

1. STATE THE CURRENT LOCATION OF THE BIC (STREET ADDRESS, FLOOR NUMBER, CITY, STATE, AND ZIP). 

 

2. STATE THE NEW LOCATION OF THE BIC (STREET ADDRESS, FLOOR NUMBER, CITY, STATE, AND ZIP). 
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3. WHAT IS THE CONTINGENCY PLAN IN PLACE FOR COLLATERAL LOST DUE TO FIRE OR MISHANDLING? 

 

4.  DESCRIBE THE BASIC DAY AND NIGHT SECURITY ARRANGEMENTS FOR THE BUILDING IN WHICH THE WILL BE 

HOUSED. 

 

5.    DESCRIBE THE STORAGE COMPARTMENT/ARRANGEMENT WHERE THE COLLATERAL AND SUPPORTING 

DOCUMENTATION ARE HELD. 

 

6.    DESCRIBE HOW THE COLLATERAL AND SUPPORTING DOCUMENTATION WILL BE LABELED AND/OR 

SEGREGATED FROM THE OTHER ASSETS OF THE DEPOSITORY INSTITUTION. 

   
 
 
 
 
 

7. HOW IS ACCESS CONTROLLED TO THE COMPARTMENT WHERE THE COLLATERAL WILL BE HOUSED? 

  
 
 
 

 

8. WHO WILL HAVE  ACCESS TO THE VAULT WHERE THE COLLATERAL WILL BE HOUSED. 
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B. AUTHORIZATION 

PLEASE HAVE THE APPROPRIATE OFFICIALS OF YOUR INSTITUTION REVIEW AND SIGN THIS FORM. 

I have reviewed the above responses to the Borrower-in-Custody Certification and attest that the responses are 
accurate. 
 
 
_______________________            _______________________               _________ 
Authorized Signature*                       Title                                                        Date 
 
 
_______________________ 
Print Name 
 
 
 
_______________________            _______________________               _________ 
Authorized Signature*                       Title                                                        Date 
 
 
_______________________ 
Print Name 
 
 
*Authorized individuals listed on the Borrowing Resolution (line 2) or the Official OC-10 Authorization List as a 
pledgor. 
FORM SUBMISSION 
 
E-mail 
Send a signed copy of the form to the following e-mail address:  Discount.Collateral@ny.frb.org.  Please indicate 
the following subject line:  New Location Questionnaire.  The Federal Reserve Bank of New York encourages 
institutions to register for FRSecure to send any information pertaining to pledged collateral.  To register for 
FRSecure, go to the following link:  https://SecureEmail.FederalReserve.com 
 

 


